Subject: Request to Attend GFOA 2027 Annual Conference – Professional Development Opportunity
Dear [Manager’s Name],
I’d like to request approval to attend the GFOA 2027 Annual Conference, taking place June 6–9 at New Orleans Ernest N. Morial Convention Center in New Orleans, Louisiana.
This is GFOA’s flagship event and the largest gathering of public finance professionals in North America. The conference offers a unique opportunity to engage with peers, learn from experts, and explore solutions that directly support our department’s goals in financial stewardship, operational efficiency, and strategic planning.
Benefits
· Advance Our Strategy: I’ll attend sessions focused on financial reporting, treasury management, ERP systems, risk mitigation, and more—bringing back actionable insights we can apply to current and future initiatives.
· Learn from Peers: The agenda includes case studies and discussions led by finance officers from other governments, offering tested approaches to challenges we also face.
· Explore Tools & Technology: The exhibit hall features hands-on demos and direct access to vendors offering solutions that could enhance our systems or inform future upgrades.
· Professional Growth & Team Impact: The conference provides CPE-accredited learning and leadership development opportunities. I’ll share key takeaways and resources with our team to ensure broader value.
Estimated Costs
	Item
	Cost

	Registration
	$[Amount]

	Hotel (4 nights)
	$[Amount]

	Travel & Meals
	$[Amount]

	Total
	$[Total]


After the conference, I’ll prepare a brief summary with 2–3 actionable recommendations we can implement within six months to improve efficiency, compliance, or service delivery.
I believe this is a strategic opportunity for both my professional development and our department’s continued success. Thank you for your consideration.
Best regards,
[Your Name]
