Subject: Request for Approval to Enroll in GFOA’s Certified Public Finance Officer Program
Dear [Manager’s Name],
I am writing to request your approval to enroll in the Government Finance Officers Association (GFOA) Certified Public Finance Officer (CPFO) Program, a nationally recognized certification that strengthens expertise in public finance and demonstrates a commitment to professional excellence. 
Purpose and Benefits:
The CPFO Program prepares individuals for leadership roles in state and local government by enhancing core skills and knowledge of best practices in public finance. Participants gain the ability to:
· Contribute to strategic decision-making for their government and community.
· Lead projects and teams effectively with a strong foundation in ethics, leadership, and financial competencies.
· Over $400 in GFOA eLearning course credits and a 25% discount on GFOA publications.
The program reflects GFOA’s core values and promotes ongoing engagement with resources such as best practices, publications, training, conferences, and networking opportunities—ensuring members remain current with industry standards.
Impact on my Role:
· The knowledge gained will directly support [specific projects or responsibilities, e.g., budget preparation, financial reporting, or strategic planning]. 
· It will position me to provide informed recommendations and improve processes that benefit our communities.
Commitments and Investment:
The program allows candidates to earn the CPFO credential within two years at a total cost of $1,200 (excluding GAAFR Blue Book). Participants receive ten exam attempts to complete seven exams, with an ideal study plan of 2–3 months per exam.
Thank you for considering this request. I am confident that completing the CPFO Program will enhance my professional capabilities and contribute to our department’s success. Please let me know if you need additional information or would like to discuss this further.
Best regards,
[Your Name]
